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LOUISVILLE CITY SCHOOLS  
CHROMEBOOK LOAN AGREEMENT



One Lenovo Chromebook and charger are being lent to the Student and are in good working order. 
It is the Student’s responsibility to care for the equipment and ensure that it is retained in a safe 
environment.  

This equipment is, and at all times remains, the Property of Louisville City Schools and is herewith 
lent to the Student for educational purposes only for the academic school year. The Student may 
not deface or destroy this property in any way. Inappropriate use of the machine may result in 
the Student losing their privilege to use the Chromebook. The equipment will be returned when 
requested by Louisville City Schools, or sooner, if the Student withdraws from Louisville City School 
prior to the end of the school year.  

The District Property may be used by the Student only for noncommercial purposes, in accordance 
with district’s policies and rules, the District Acceptable Use Policy, as well as local, state, and 
federal statutes.  

Student may not install or use any software other than software owned or approved by the District 
and made available to the Student in accordance with this Receipt and Agreement. 

One user with specific privileges and capabilities has been set up on the Chromebook for the 
exclusive use of the Student to which it has been assigned. The Student agrees to make no attempts 
to change or allow others to change the privileges and capabilities of this user account. 

The student may not make any attempt to add, delete access, or modify other users’ accounts on 
the Chromebook or on any school owned computer. The Louisville City School network is provided 
for the academic use of all students and staff. The Student agrees to take no action that would 
interfere with the efficient, academic use of the network.  

Identification labels have been placed on the Chromebook. These labels are not to be removed or 
modified. If they become damaged or missing contact tech support for replacements. Additional 
stickers, labels, tags, or markings of any kind are not to be added to the machine. 

An email account will be available for each student to use for appropriate academic communication 
with other students and staff members only. This email account is for communication within the 
school district or for educational purposes only.  

Student agrees to use best efforts to assure that the District Property is not damaged or rendered 
inoperable by any such electronic virus while in Student’s possession.  

The Student acknowledges and agrees that the Student’s use of the District Property is a privilege 
and that by the Student’s agreement to the terms hereof, the Student acknowledges the Student’s 
responsibility to protect and safeguard the District Property and to return the same in good condition 
repair upon request by Louisville City School.
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Parent Responsibilities 
Your son/daughter has been issued a Chromebook to improve and personalize his/her education 
this year. It is essential that the following guidelines be followed to ensure the safe, efficient, and 
ethical operation of this computer: 
• The Chromebook is school property and is subject to search at any point
• I will supervise my child’s use of the Chromebook at home (including apps, internet search,  

videos, pictures, and email)
• I will discuss our family’s values and expectations regarding the use of the Internet and email 

at home
• I will not attempt to repair the Chromebook, nor will I attempt to clean it with anything other than 

a soft, dry cloth
• I will report to the school any problems with the Chromebook
• I will make sure my child recharges the Chromebook battery nightly
• I agree to make sure the Chromebook is returned to school when requested and upon my child’s 

withdrawal from Louisville City Schools.

Student Responsibilities 
Your Chromebook is an important learning tool and is to be used for educational purposes only. In 
order to take your Chromebook home, you must be willing to accept the following responsibilities: 
• The Chromebook is school property and is subject to search at any point.  Students should 

not possess any inappropriate material on their Chromebook.  Apps, video, and music with the 
rating of Mature should not be present at any time on the Chromebook 

•  When using the Chromebook at home and anywhere else I may take it, I will follow the policies 
of Louisville City Schools, especially the Student Code of Conduct and Acceptable Use Policy, 
and abide by all local, state and federal laws                

• I will not give personal information when using the Chromebook
• I will treat the Chromebook with care by not dropping it, getting it wet, leaving it outdoors, or 

using it with food or drink nearby
• I will not lend the Chromebook to anyone, not even my friends or siblings; it will stay in my 

possession at all times
•  I will not remove programs or files from the Chromebook
• I will make sure I charge my Chromebook every night
• I  agree that email (or any other computer communication) should be used only for appropriate, 

legitimate, and responsible communication
• I will keep all accounts and passwords assigned to me secure, and will not share these with any 

other students
• I will not attempt to repair the Chromebook, I will seek technical assistance from school personnel
• I will return the Chromebook when requested and upon my withdrawal from Louisville City Schools

RESPONSIBILITIES 



Chromebook Care Tips

• Place your computer on a stable table or desk. 
• Keep liquids and food completely away from your computer.  
• Don’t place anything between the screen and keyboard when you close the computer.
• Be careful with your charger. Don’t roll over, step on or “yank” the cord. Keep your charger in a  

separate area from your laptop. If you carry your charger in your laptop case, be careful when 
you lay your laptop case down.

• Do not pick at your laptop keys or remove them for any reason. (even if they need cleaned)
• Don’t leave a pen or pencil on your laptop when you close it.
• Condition your laptop battery, meaning charge and drain your battery a few times when you first 

get it. 
• Use a soft cotton cloth, such as a handkerchief, moistened with non-alkaline detergent to clean 

your computer.
• Do not place your laptop on a pillow or other soft material when it’s on, because this may block 

the airflow vents on the bottom of the laptop and cause the computer to overheat.
• When using your laptop or charging the battery, it is normal for the bottom of the case to get 

warm. For extended use, place the computer on a hard flat surface. The bottom of the laptop 
case acts as a cooling surface that transfers heat.

Taking care of your laptop at home

• Be sure to store the laptop in a safe place and be sure nothing is stacked or thrown on top of the 
laptop case.

• Place your laptop on a sturdy work surface clear of all food, drink, and sharp obstacles.
• Plug in your power adapter then open and power up your laptop.
• Be sure to unplug your laptop if there is an electrical storm. 
• Shut down your computer when transporting.   This will help prevent hard drive damage.
• Keep the notebook free of dust and crumbs. Dust can cause a notebook to overheat. Use a can 

of compressed air to blow dust away from ports and the keyboard. 
• Wash hands before touching the keyboard to avoid dirty or sticky keys. 
• Invest in a microfiber cloth to clean the LCD screen.
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The purpose of the Chromebook Acceptable Use Agreement is to help learners use technology in 
school and at home to facilitate learning on a 24/7 basis. 

The Acceptable Use Agreement (AUA) provides guidelines for using computer hardware and software 
on individual computers/devices, on Local area networks, wide area networks, wireless networks, the 
Internet and companion technological equipment (i.e. printers, servers, whiteboards, projectors, etc.).  
 
The guidelines establish rights and responsibilities for all users. All users of the network and 
technological devices are expected to follow the guidelines or risk loss of computer privileges.  

The signatures on the Letter of Agreement (located at the end of this document) are binding and 
indicate that the parties who signed have read the terms and conditions and understand their meaning.  

Users who knowingly access prohibited information or who disregard guidelines will be subject to 
disciplinary action. 

I acknowledge that the Chromebook is property of Louisville City Schools and is subject to search at 
any point by authorized school officials.  I also acknowledge that I am responsible for all content on 
my school issued Chromebook. ___ I agree  

I acknowledge that I am responsible for my actions on my device and for following the specific 
rules established for the use of the hardware, software, labs, and networks throughout the district. I 
understand that failure to do so could result in a loss of technological privileges. ___ I agree  

I will not share my password or account with anyone and will have full responsibility for the use of 
my account. I will not use another’s account or represent myself as someone else. ___ I agree  

I will not engage in illegal activities on the network, computer and technological devices (i.e. 
plagiarism, bullying, harassment, tampering with hardware, software or documents, vandalism,  
unauthorized entry or destruction of files, or deliberate introduction of computer viruses).  ___I agree  

I will obey procedural safeguards to maintain the performance of the network, computer and 
technological devices. ___ I agree 

I will respect the rights of others, use appropriate language and avoid offensive or inflammatory 
material. I will bring incidents of offensive or inflammatory material directed to myself or others to the 
attention of a school staff member. ___ I agree  

I will not share, make, or post online personally identifying information about any members of the 
Louisville community without permission (addresses, phone numbers, email addresses, photos, 
videos, etc.). ___ I agree  
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I will access only those resources that are appropriate for school and those District network 
resources for which I have specific authorization. ___ I agree  

I will obey copyright laws and license agreements. Text material, music, software, and other media 
are protected by law. ___ I agree  

I will not install software on the network, computer or technological devices without permission of 
the system administrators. ___ I agree

I understand that system administrators and teachers may access my files during system 
maintenance or as a directed action. ___ I agree  
 
Staff and students who are issued school owned devices are responsible for their care. Charges 
related to repair and replacement caused by abuse, misuse, negligence or loss as determined by 
school administration will be the responsibility of the student.  ___ I agree  

I accept full responsibility for supervision when my child is using his/her Chromebook at home or 
in other non-school settings. I understand that there may be fees or costs incurred which are not 
covered by the technology fee due to abuse, negligence, loss or multiple incidences of misuse of the 
Chromebook by my child. ___ I agree  

Violation of this Acceptable Use Agreement may result in:  
-Loss of school provided technology and network privileges 
-Monetary reimbursement to Louisville City Schools or other appropriate sources  
-Prosecution under applicable civil or criminal laws.  

As a student at Louisville City Schools, I acknowledge that I have read through and agree to the 
Chromebook Acceptable Use Agreement, the Chromebook Loan agreement, and the Louisville City 
Schools Acceptable Use Policy.  
 

Signature___________________________________________ Date ____________  

I acknowledge that my son/daughter and I have read through and agree to the Chromebook 
Acceptable Use Agreement, the Chromebook Loan agreement, and the Louisville City Schools 
Acceptable Use Policy. I will instruct my child regarding the importance of following all the guidelines 
included in this agreement.  
 

Signature___________________________________________ Date ____________ 
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LCSD TECHNOLOGY FUND

The technology protection fund is meant to offset some cost if damage to the Chromebook would 
occur. This form needs to be completed and returned to the school by August 28, 2020. August 28, 2020. Failure to 
complete the form will result in no protection provided.  

Premium, Coverage and Benefit The premium cost is $20 annually.  The $20 premium provides up 
to $190 coverage on  stolen, or accidentally damaged Chromebooks or chargers, unless otherwise 
noted below*. Any damages over $190 will be the sole responsibility of the student.  The technology 
department will determine if damages were negligent or accidental.   

It is agreed and understood that:  
· Louisville City School Technology Protection Fund will offer coverage to all students  
· Participation is totally voluntary.   
· A separate application will be needed for each Chromebook covered 

Student Name: _______________________________________________________________________ 
 
Parent Name: ________________________________________________________________________  
 
Address: ____________________________________________________________________________ 
 
Phone: __________________________________________  

_____ Yes, I would like to participate in the Protection Fund  

 ___ I have included a $20 check made payable to Louisville City Schools 

 ___ I have included $20 in cash 

_____ No, I decline service at this time

 
Parent Signature: _______________________________________________________________________
 
Student Signature: _______________________________________________________________________ 
 
Date ______________________________________________ 

*Only one broken or damaged power cord will be replaced per school year.  Stolen devices or power 
cords must be verified to have been at school at the time of the theft.   
 


